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PURPOSE 

The major purpose of the Career Education Personnel 
Model (CEPM) was to develop competency-based models for the 
preparation and training of education personnel (K-12) who 
will plan and implement career education programs at the 
local level. These models were developed by identification 
and validation of necessary knowledge and skills (competencies). 
The competencies were organized to serve as guidelines for 
preservice and inservice educational programs. 

PROCEDURE 

An extensive review of the current literature was 
conducted to identify the personnel pedagogical competencies 
required for teachers, counselors, and administrators (K-12) 
to plan and implement traditional educational programs. 

The CEPM staff identified educational personnel competen- 
cies essential to local career education programs by inter- 
viewing ove- one hundred educational practitioners in the 
eighteen selected local career education programs. These 



practitioners consisted of elementary, middle, and secondary 
personnel. The list of 2,025 statements obtained from the 
interviews and literature were combined, resulting in a 
list suitable for refinement and validation purposes. 

The final validation procedure involved a total sample 
of four hundred thirty-six educational personnel (K-12). 
Each respondent was asked to rate each competency as to 
importance in ability for an educator in their respective 
position to possess regarding the implementation and planning 
of a career education program at the local level. After 
the competency list had progressed through the final valida- 
tion phase and thus the competency list determined for each 
of the training models, the CEPM staff interviewed over 
eighty practitioners (K-12) to expand each competency into 
a practical context. This context referred to as performance 
criteria, was designed to suggest practical ideas, especially 
for educational personnel in the planning stage and preliminary 
implementation stage of career education. 

FINDINGS AND CONCLUSIONS 

All competencies receiving a mean score of 3.0 or higher 
(important or very important) from final validation respondents 
representing each of the nine groups (teachers, counselors, 

administrators (K-12) were Hated and thus selected as the 
competencies for each of the nine training models. There 

were twelve competencies validated for all nine groups; thus, 



comprising the tenth training model or comprehensive training 
model. There were twenty-eight validated for elementary 
teachers, thirty-six competencies validated for middle or 
junior high teachers, forty-four competencies validated for 
secondary teachers, thirty-eight competencies validated for 
elementary counselors, forty-seven competencies validated 
for middle or junior high counselors, forty competencies 
validated for secondary counselors, forty-two competencies 
validated for elementary administrators, thirty-three com- 
petencies validated for middle or junior high administrators, 
and thirty-four competencies validated for secondary 
administrators. The findings which consist of validated 
competencies and related performance criteria, are presented 
in ten individual education personnel models and are designed 
to serve as guidelines for inservice and preservice training 
programs . 
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PREFACE 



Career education emphasizes self-awareness, 
career decision making, and recognition of alternative 
career choices. The teacher, counselor, and administra- 
tor must recognize that necessary instructional changes 
and/or reemphasis are needed for the implementation of 
career education. 

The purpose of the project was to identify peda- 
gogical competencies which would help teachers, counselors, 
and administrators plan and implement career education. 

The Career Education Personnel Model was a project 
funded by the Michigan Department of Education and admin- 
istered through the School of Education at The University 
of Michigan. 

The project staff would li^e to acknowledge the 
services and contributions of all educators who assisted 
in completing the project goals and objectives. 
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INTRODUCTION 



Career education appears to have captured a major 
portion of attention at the United States Office of 
Education as well as at the state and local levels of 
education. Former Commissioner of Education, 
Sidney P. Marland, Jr. (197D stated that: "Career 
education is ,?.n absorbing topic at the Office of Educa- 
tion...." Marland (1972) further stated: "Career 
education seems already to have beginnings of a 
National movement." Marland directed the Office of 
Education research staff to give major emphasis to the 
design of a workable system of career education. 

The concept of career education, as stated by 
Deputy Commissioner William F. Pierce (1973), is 

...to reform and re focus education so that 
what is taught in the classroom has a clear, 
demonstrable bearing on the student's future 
Plans whether these plans be to find a job 
immediately, to go on to college or graduate 
school, or some other form of advanced 
training, or to enter the world of work for 
a time and then return to education. 

A major component of this educational reform process was 
descriDeU by Pierce (1973) as having "...to do with the 
role of teachers (educational personnel) and the prepara- 
tion they receive at our teacher training institutions." 



Educational personnel are currently expressing 
desires for training in the area of career education. 
The training process is complex, yet there appears to 
be a supply of pertinent knowledge and skills which, 
when identified and validated, will be valuable aide to 
those who will plan and implement career education pro- 
grams . 

The State of Michigan was an early advocate of the 
concept of career education. Aware of the impact that 
career education would have on the education profession, 
not only at the federal level, but al3o at the state and 
local levels, the State of Michigan gave a top priority 
in research to the concept of career education. Since 
immediate research in career education would serve all 
students involved in education, the School of Education 
at The University of Michigan responded to the urgent need 
in educational reform by proposing, and successfully com- 
pleting, the Career Education Personnel Model (CEPM). 

This revolutionary concept in education was intro- 
duced to educators in the fall of 1971 by Sidney P. 
Marland, Jr., soon after his appointment to the office 
of United States Commissioner of Education. Also in the 
fall of 1971, the idea of the CEPM was solidified and pro- 
posed to the Michigan Department of Education. Final approva 
was received by the School of Education in 1972 to proceed 
with the designed purpose of the CEPM. 
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PURPOSE OF THE PROJECT 

The major purpose of the Career Education Personnel 
Model (CEPM) was to develop competency-based models for 
the preparation and training of educational personnel who 
will plan and implement career education programs at the 
local level. These models were developed by identification 
and validation of necessary knowledge and skills (competencies). 
The competencies were organized to serve as the basic frame- 
work for preservice and inservice educational programs. 

The specific objectives were: 

1. Develop a system for the organization and 
priority assignment of competencies. 

2. Identify and validate the competencies 
required. 

3. Develop a comprehensive competency-based 
model designed to support educational pro- 
grams that provide a general awareness and 
orientation to career education. 

A. Develop specialized competency -based models 
designed to support educational programs in 
the training of neachers, counselors, and 
administrators in the kindergarten through 
twelfth grade educational setting. 

c j. Identify the criteria to support the need for 
each competency. 

ERJ.C 
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PROCEDURES 

Staff Training 

The project staff members were given approximately 
forty hours of inservice training to orient them to the 
concepts of career education, interviewing techniques, and 
competency identification. 

Third Party Evaluation 

A third party evaluation contract was approved and 
signed. Third Party evaluators made on-site visitations 
pertaining to the CEPM on April 19, 1973, June 11, 1973, 
July 20, 1973, October 3, 1973, and December 11, 1973. 

Offices of Research Services Review 

Personnel from the Offices of Research Services, 
School of Education, provided additional advice to the 
CEPM staff about research design, procedures, and data 
analysis. With their guidance, the data were punched onto 
IBM cards and analyzed at the Computing Center, University 
of Michigan. 

School Identification for Data 
Collection 

A copy of the Current Report on Career Development 
Projects 1972-1973 (working draft) was secured from the 
Michigan Department of Education. The purpose of this 
directory was to identify career development projects 
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operating during that year which were funded wholly or in 
part through the Michigan Department of Education or for 
whom that Department had monitoring responsibilities. An 
abstract was provided for each project listed in the 
directory. 

From this Directory, the CEPM staff selected ten 
school systems based on the following criteria: 

1. Clearly had a project under way in career 
education. 

2. At least one academic year of experience 
pertaining to this career education project. 

3. The project involved one or more education 
functional area(s): elementary, middle, 
and secondary. 

As data were being collected from education practitioners 
in the original selected school systems, additional school 
systems were recommended to the staff members for possible 
sites for data collection. Thus, data were collected from 
selected educational practitioners representing a total of 
eighteen school systems (see Appendix A). 

Data Collection 

An extensive review of the current literature was 
conducted to identify the personnel pedagogical competencies 
required for teachers, counselors, and administrators to plan 
and implement traditional educational programs. 



After a school was identified, and selected based 
on the stated criteria, the school administrator and 
career education project director or equivalent person were 
contacted. The staff explained the goals and objectives 
of the CEPM and stressed the importance of interviewing 
the practitioner actually involved in the planning and 
implementing of the career education project in that 
particular school. Through this contact, approval to 
interview the selected practitioners was secured. The 
practitioners were selected on the basis of the recommenda- 
tion of the local career education project director. 

After administrative approval was secured from the 
respective schools, the CEPM staff identified education 
personnel competencies essential to local career education 
programs by interviewing over one hundred educational 
practitioners in the eighteen selected career education 
programs. These practitioners consisted of elementary school 
personnel, middle school personnel, secondary school personnel, 
counseling and guidance personnel, and administrative per- 
sonnel. Statements obtained from the interviews and 
literature were combined, resulting in a list suitable for 
refinement purposes. 

Data Refinement 

A procedure to refine the competency statements was 
developed. The data collected by the staff were solidified 



to comprise a list of 2,025 statements. These statements 
were typed on individual note cards. The CEPM staff re- 
fined the 2,025 statements based on the following criteria: 

1. Removing and combining duplicate statements. 

2. Removing global statements. 

3. Removing incoherent statements. 

4. Removing non-pedagogical statements. 

The second stage of the refinement process consisted of: 

1. Securing a copy of Career Education Categories 
for Classifying Career Education Competencies 
(see Appendix B) from the Michigan Department 
of Education. 

2. Evaluating the existing competency statements 
to make sure each of the classifying categories 
was accurately fulfilled by the existing list 
from stage one of the refinement process. 

The results of stages 1 and 2 comprised a list of ninety 
educational personnel competencies for teachers, counselors, 
and administrators. Stage 3 of the refinement process con- 
sisted of revising the ninety competencies for technical 
completeness based on the following criteria: 

1. A terse, direct statement. 

2. Present tense statement. 

3. Each statement singular in nature. 

J*. An action verb at the beginning of each 
statement . 
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A total of thirty-throe action verbn wor«? used in the list 
oi* refined competencies. 

Prevalidation of Competencies 

The staff asked nine leaders in career education 
(see Appendix C) to serve as prevalidators for the CEPM. 
These leaders were selected on the following criteria: 

1. Personnel involved in career education for a 
minimum of one year. 

2. Personnel with career education competence 
representing the career development and pre- 
paration phases of career education. 

3. Personnel with career education competence 
in positions of career education project 
directors, teachers, counselors, and adminis- 
trators . 

The program for prevalide.ting session was outlined fo 
the career education leaders (see Appendix D) . The leaders 
were asked to respond to the ninecy refined educational 
personnel competencies three individual times. The first 
time they were to rate each competency on a four-point scale 
as to importance for a teacher to possess; the second time, 
rate each competency on the same four-point scale as to 
ir.portar.ee for a counselor to possess; and the third time, 
rate each competency on the same four-point scale as to 
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importance for an administrator to possess in order to plan 
and implement a career education program at the local level. 
The purpose of this procedure was to further refine the 
competencies anu to give preliminary validation to the com- 
petencies. The leaders were also asked to add any competencies 
they felt were very important for a teacher, counselor, or 
administrator to possess respectively, that were not on 
the existing list of competencies. They were also asked 
to change any wording for clarity and conciseness. 

After the leaders responded to the ninety competencies 
on the three instruments (see Appendix E), the results were 
tallied for verbal discussion among the leaders and the CEPM 
staff. The result of each competency rating from each of the 
three instruments was reanalyzed in the verbal discussions. 
If there was any question about the overall response con- 
cerning any individual competency, the group would respect 
the opinion of the group members with the recognized expertise 
in the questioned functional area (teacher, counselor, and 
administrator). A verbal consensus was made from the members 
of the group pertaining to each competency and each of the 
respective instruments prior to the adjournment of the pre- 
validation session. Results from the prevalidation sessions 
are in Appendix F. There were thirty-five core competencies 
that the leaders felt were very important for teachers, 
counselors, and administrators. Of the ninety original com- 
petencies, the leaders felt that sixty were very important 
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for teachers to possess. They also added three additional 
competencies for a total of sixty-three teacher competencies. 
Of the ninety original competencies, the leaders felt seventy- 
five were very important for a counselor to possess. They 
added two additional ones for a total of seventy-seven 
counselor competencies. Of the ninety original competencies, 
the leaders felt sixty-four were very important for administra- 
tors to possess. Again they added two additional competencies 
for a total of sixty-six administrator competencies. 

Final Validation 

The pre-validation response pertaining to teachers, 
counselors, and administrators respectively was used to 
construct the final validation instruments. Thus, the 
instrument for the teachers consisted of sixty-three pedago- 
gical competencies; the instrument for the counselors con- 
sisted of seventy-seven pedagogical competencies; and the 
instrument for the administrators consisted of sixty-six 
pedagogical competencies (see Appendices G, H, and I). 

Career education project directors or equivalent per- 
sonnel from seven school districts were asked to assist the 
CEPM staff in securing personnel for the CEPM staff to involve 
in the final validation procedure. These project directors 
represented r:chool districts that met the criteria for the 
preval idat ion selection and were within a practical driving 
range of The University of Michigan. The following school 
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districts were selected and participated in the final 
validation procedure: 

1. Calhoun County Intermediate School District 

2. Ann Arbor Public Schools 

3. Ingham County Intermediate School District 

4. School District of City of Pontiac 

5. Warren Consolidated Schools 

6. Royal Oak Public Schools 

7. Coloma Community Schools 

A total sample of four hundred thirty-six education 
personnel were selected to participate in the final valida- 
tion procedure from the seven school districts. They were 
selected on the following criteria: 

1. Personnel involved in career education for a 
minimum of one year. 

2. Personnel recommended by the career education 
director or equivalent person in the respective 
selected school sites. 

3. Personnel with career education competence 
representing the career development and pre- 
paration phases of career education. 

J J. Personnel with career education competence 
representing the various grade levels or 
functions in the school system K-12. 



To perform the final validation procedure of the 
CEPM, on August 10, 1973, respective instruments were 
sent to the home addresses of the teachers, counselors, 
and administrators of the final validation sample (see 
Appendix G, H, I). A cover letter was also sent (see 
Appendix J) with each instrument explaining the objectives 
of the CEPM and how the response to the instrument would 
be utilized for successful completion of the CEPM. Also, 
a copy of the ten Career Education Categories for Classifying 
Career Educat ion Competencies (see Appendix B) and a copy of 
the directions (see Appendix K) were sent with each instrument. 
The directions requested each respondent to rate, on a four- 
point scale, each competency as to importance in ability for 
an educator in their respective position to possess regarding 
the implementation and planning of a career education program 
at the local level. The four-point scale was as follows: 

1. Unimportant - ability to perform this competency 
is not needed on the part of an educator in my 
position in order to successfully implement a 
career education program based on the ten stated 
student goals. 

2. Somewhat Important - ability to perform this 
competency is beneficial but not necessary on 
the part of an educator in my position in order 
to successfully implement a career education 
program based on the ten stated student goals. 

3. Important - ability to perform this competency 
is highly desirable on the part of an educator 
in my position in order to successfully imple- 
ment a career education program based on the 
ten stated student goals. 
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4. Very Important - ability to perform this 
competency is essential on the part of an 
educator in my position in order to success- 
fully implement a career education program 
based on the ten stated student goals. 



At the end of the list of competencies, the re- 
spondents were asked to add any competency not appearing 
on the list that they felt to be very important. Each 
person was asked to return the completed instrument in an 
enclosed self-addressed envelope by August 24, 1973. 

On August 31, 1973, a follow-up letter (see Appendix 
L), along with an additional instrument was sent to the 
non-respondents. Basically this was an attempt to remind 
those who had been on vacation of the importance of their 
response to the completion of the CEPM. Again, all instru- 
ments and cover letters were sent to the home addresses of 
the respondent involved in the sample. A total of sixty-two 
percent responded to the final validation instruments in- 
volved with the CEPM. The response of each school district 
was as follows: 



School District 



Percent 
Returned 



1. 



Calhoun County Intermediate School 
District 



79% 



2. 



Ann Arbor Public Schools 



753 



3. 



Ingham County Intermediate School 
District 



71% 



School District of the City of 
Pont iac 



H8% 



School District 

5. Warren Consolidated Schools 

6. Royal Oak Public Schools 

7. Coloma Community Schools 
Total Responses 

Final Validation Data Analyzed 

1. Elementary Teachers 

2. Middle or Junior High Teachers 

3. Secondary Teachers 

l*» Elementary Counselors 

5. Middle or Junior High Counselors 

6. Secondary Counselors 

7. Elementary Administrators 

8. Middle or Junior High Administra- 
tors 



Percent 
Returned 

7158 

7155 

12% 

62% 



No. of 
Responses 



10H 
67 
21 
6 
17 
15 
13 

17 
10 



9. Secondary Administrators 

All competencies receiving a mean score of 3^0 or 
higher (important or very important) from respondents in 
each of the nine groups were listed and thus selected as 
the competencies for each of the nine training models (see 
Appendix M). Of the thirty-five core competencies, twelve 
were validated for all nine groups; thus, comprising the 
tenth training model or comprehensive training model. 
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Interviewing for Practical Context 

After the competency list was determined for each of 
the training models, the CEPM staff interviewed over eighty 
practitioners (teachers, counselors, and administrators K-12) 
from the seven school systems mentioned previously. 

These practitioners were selected as to availability 
from the list of final validation respondents. The practitioners 
interviewed represented each of the nine groups of educational 
personnel respectively. 

The interviewing process expanded each competency in 
each of the nine groups into a practical context, referred 
to performance criteria and was designed to suggest practical 
ideas, especially for educational personnel in the planning 
stage and preliminary implementation stage of career education. 

FINDINGS 

The findings of this research are presented in ten 
education personnel models: elementary teachers, middle or 
junior high teachers, secondary teachers, elementary 
counselors, middle or junior hip;h counselors, secondary coun- 
selors, elementary administrators, middle or junior hif.h admin- 
istrators, secondary administrators, and comprehensive model. 
The comprehensi ve model includes those competency statements 
and related performance criteria validated as common to the 
nine specific models. 

Each model was designed to be mutually exclusive of the 
other training models. Each one could be extracted to develop 
inservice and preservice training, programs. 
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lo 

The following is an example of how the models may be 
utilized as guidelines for in-service and pre-service 
training. (See Appendex N for suggested guidelines for 
implementation of models.) 

The Career Education Personnel Model (CEPM) was a 
project funded by the Mishigan Department of Education and 
administered through the School of Education at The 
University of Michigan. 

The CEPM staff identified pedagogical competencies 
that will help teachers, counselors, and administrators 
plan and implement a career education program in a kinder- 
garten through twelfth grade setting. Suggested performance 
criteria for each statement of competency was also identified 
by the CEPM staff. We suggest that the statements of com- 
petencies and performance criteria be used only as a guideline 
or reference when adapting the models to individual situations. 
The following examples show how the performance criteria 
relates, in a practical manner, to the respective statement 
of competency. 

Career Education Personnel Model 
Elementary Teachers 

Statement of Competency: Provide student awareness experiences. 

Performance Criteria: a. Utilize resource people from the 

community . 

b. Utilize role playing techniques 
in the classroom. 

c. Utilize simulation techniques in 
the classroom. 
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d. Utilise audio-visual materials. 

e. Go on field trips to community. 

f. Design activity oriented instruc 
tion pertaining to careers in 
the various career clusters. 



Career Education Personnel Model 
Middle or Junior High Counselors 



Statement of Competency: 



Performance Criteria: 



Use community people as career 
education resource personnel. 



a. Contact int 
district pe 

b. Ask parents 
occupations 

c. Ask busines 
occupations 

d. Ask busines 
to observe 
occupation 
time. 

e. Ask resourc 
stress the 
human relat 



ermediate school 
rsonnel. 
to explain their 

• 

smen to explain their 

• 

smen to allow students 
the operation of their 
for a short period of 

e people to help 
importance of good 
ions . 



Career Education Personnel Model 
Secondary Administrators 



Statement 



of Competency: 



Performance Criteria: 



Utilize career education in-service 
training. 

a. Kelp develop career education 
goals and objectives for the local 
school system. 

b. Encourage teachers to develop 
instructional units pertaining to 
career preparation. 

c. Encourage counselors to assist, 
in small groups or one-to-one 
counseling, in career preparation 
goals and objectives. 

d. Assist in planning and implementing 
school-wide activities pertaining 
to career preparation. 



18 



Specific performance objectives can be developed for 
a pre-service and in-service training program in career 
education by using the statement of competency and related 
performance criteria from the Career Education Personnel 
Model. The following example illustrates how a specific 
performance objective can be developed using the above 
statement for an elementary teacher. 

Given an elementary teacher receiving career edu- 
cation training, the teacher will provide student awareness 
experiences . Awareness experiences will be assessed satis- 
factory if each of the following is answered in the 
affirmative: 

a. Did the elementary teacher utilize resource 
people from the community? 

b. Did the elementary teacher utilize role playing 
techniques in the classroom? 

c. Did the elementary teacher utilize simulation 
techniques in the classroom? 

d. Did the elementary teacher utilize audio-visual 
materials? 

e. Did the elementary teacher go on field trips to 
community. 

f. Did the elementary teacher design activity oriented 
instruction pertaining to careers in the various 
career clusters? 
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ELEMENTARY TEACHER MODEL 

Below are listed the 28 competency statements and performance 
criteria. 

1. Promote students acceptance of responsibility. 

a. Provide an open and honest atmosphere for student 
learning. 

b. Design learning experiences with several choices 
of activities available to the student. 

c. Allow students to decide what they can accomplish. 

d. Use positive reinforcement techniques. 

e. Follow through on teacher-student designed learning 
activities . 

2. Use community people as career education resource per- 
sonnel. 

a. Ask parents to come into class and discuss their 
occupations . 

b. Ask businessmen to come into class and discuss 
their businesses. 

c. Go on field trips. 

d. Involve people from the community, i.e., senior 
citizens, to assist as teacher aids and discuss 
their area of expertise. 

3. Provide student awareness experiences. 

a. Utilize resource people from the community. 

b. Utilize role playing techniques in the classroom. 

c. Utilize simulation techniques in the classroom. 

d. Utilize audio-visual materials. 

e. Go on field trips to community. 

f. Design activity oriented instruction pertaining to 
careers in the various career clusters. 

Promote student creativity. 

a. Provide an open and honest atmosphere for student 
learning. 

b. Set an example in everyday teaching. 

c. Provide a period a day for exploring areas of 
individual interest. 

d. Design instruction which requires the student to 
explore to solve instructional problems. 

5. Develop interpersonal skills. 

a. Use commercial resource materials to promote inter- 
personal skills. 
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b. Set a good example. 

c. Provide an open and honest atmosphere for student 
learning. 

d. Design student learning activities which require 
the use of good interpersonal skills. 

e. Make the student feel a part of the group. 

6. Conduct career oriented field trips. 

a. Define the purpose of the field trip. 

b. Secure administrative approval. 

c. Contact resource people at the destination of the 
trip. 

d. Explain the purpose of the trip and what should be 
discussed. 

e. Motivate students prior to going. 

f. Discuss the major components as a follow-up. 

g. File valuable information. 

7. Utilize career oriented materials. 

a. Encourage students to develop their own career 
oriented materials packet. 

b. Allow students to browse through materials in the 
classroom, library, or career center. 

c. Make bulletin board displays. 

d. Make displays in learning centers. 

e. Integrate career materials into existing materials. 

8. Utilize career education inservice training. 

a. Request release time for inservice training. 

b. Determine career education goals and objectives for 
the local school system. 

c. Design instructional units for daily teaching which 
are career oriented. 

9. Utilize problem solving skills. 

a. Define the problem to be solved. 

b. Do not solve it for the student. 

c. Illustrate various alternatives to solve the problem. 

d. Allow student to select an alternative as a solution. 

e. Encourage student to "research" the solution. 

f. Follow through on solution with the student. 

10. Utilize individual motivational systems. 

a. Determine the students' likes and dislikes. 
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b. Design Individualized LinjtriuM 1 i»n:t I unit;:. oriented 
for student, so.lf awareness and iMiver awarcniosn. 

c. Utilize individualized learnlnr. contracts In the 
upper elementary grades. 

d. Use positive reinforcement techniques. 

11. Promote student self-evaluation. 

a. Provide an open and honest atmosphere for student 
learning. 

b. Develop instructional units pertaining to self image. 

c. Utilize individualized learning contracts and discuss 
results with the students. 

d. Encourage students to question their own actions. 

12. Design world of work learning activities. 

a. Design activity oriented Instructional units. 

b. Ask students to interview parents concerning their 
occupations . 

c. Ask students to interview friends and local business- 
men. 

d. Go on field trips. 

e. Encourage upper elementary students to take pictures 
while interviewing or on field trips. 

13- Design optimum career learning environments. 

a. Provide an open and honest atmosphere for student 
learning. 

b. Design learning centers within the classroom. 

c. Plan, with students, individualized instructional 
units which provide career awareness. 

d. iirainstorm with students pertaining to various 
solutions to problems. 

e. Provide "hands-on" learning activities. 

14. Involve teachers in revising instructional programs. 

a. Meet with department chairpeople to discuss the 
stated career education goals and objectives. 

b. Determine the needs of the students as pertaining 

to the stated career education goals and objectives. 

c. Meet with other teachers to coordinate the assigning 
of various careers to each grade level. 

d. Develop activity oriented career education instruction- 
al units to provide self awareness and career awareness. 
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15. Utilize career oriented teaching methods. 

a. Plan M hands-on M career education learning activities 
for self awareness and career awareness. 

b. Utilize role playing techniques. 

c. Utilize simulation techniques. 

d. Utilize individualized motivational techniques. 

e. Utilize field trip investigations. 

16. Utilize career oriented library resources. 

a. Take students to the library and allow them to 
browse through the materials individually or in 
small interest groups. 

b. Utilize a career education "show and tell" period 
for self awareness and career awareness. 

c. Develop individualized learning units requiring 
students to utilize career oriented library resources. 

d. Construct bulletin board displays. 

e. Utilize displays at career days. 

17. Expand world of work experience. 

a. Talk to resource people in the community. 

b. Go on field trips or tours. 

c. Listen to resource people in the classroom. 

d. Utilize summer employment. 

e. Attend university graduate classes designed to 
expand world of work experiences. 

f. Coordinate business, industry, and education days 
at the school. 

18. Implement self learning centers. 

a. Ask for involvement from parents and businessmen 
concerning advice and implementation assistance. 

b. Plan the centers to meet the career awareness and 
self awareness needs of the students. 

c. Evaluate the self learning centers in other schools. 

d. Set up problem solving self learning centers. 

e. Evaluate student performance periodically at each 
center. 

19. Practice a career education philosophy. 

a. Be aware of the implications of career education 
components pertaining to the entire education of 
the individual student. 

b. Cooperate with all educational personnel in achieving 
the local goals and objectives of career education. 
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c. Provide activity oriented learning experiences in 
an attempt to provide additional self awareness and 
career awareness experiences for the students. 

20. Utilize instructional feedback information. 

a. Utilize this information, be it brochures or a 
computer printout, in small interest group teaching. 

b. Allow students to browse through this material at 
their leisure in a career education center. 

c. Infuse this information with traditional instruc- 
tional units for self awareness and career awareness 

21. Evaluate career oriented curriculum. 

a. Utilize student feedback. 

b. Correlate student performances with the goals and 
objectives of the curriculum. 

c. Evaluate the daily lesson plans on a daily basis. 

d. Implement these daily comments when revising the 
career oriented curriculum. 

22. Assess student performance strengths. 

a. Talk with other teachers. 

b. Utilize parent conferences. 

c. Observe student at learning centers. 

d. Evaluate comments in student folder. 

e. Evaluate results from standardized tests. 

23. Identify community career oriented resource personnel. 

a. Involve students to help identify these people 
through visiting and interviewing people in the 
community . 

b. Talk with trade organization personnel. 

c. Talk with civic organization personnel. 

q. Talk with businessmen while doing personal business. 

e. Utilize telephone yellow pages. 

f. Utilize newspaper classified ads. 

Design life oriented programs. 

a. Encourage all educational personnel to promote all 
areas of total life for the students. 

b. Provide education in decision making and problem 
solving skills within the self awareness and career 
awareness learning activities. 

c. Design educational programs to include each segment 
of society in the community. 
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25. Assess student performance handicaps. 

a. Talk with other teachers. 

b. Utilize parent conferences. 

c. Observe student performances in self learning 
centers . 

d. Evaluate comments in student folder. 

e. Evaluate results from standardized tests. 

26. Provide active career education leadership. 

a. Identify educational personnel interested in career 
education . 

b. Assist in defining career education for the school 
system. 

c. Develop units of career oriented instruction 
emphasizing "hands-on" learning activities. 

d. Provide encouragement to other educational personnel 
when needed. 

e. Serve as career education resource person when needed. 

f. Serve as speaker at community activities. 

27. Illustrate academic and vocational skill relationships. 

a. Design units of instruction that require students to 
use both academic and vocational skills at the self 
learning centers. 

b. Set an example during a teaching demonstration. 

c. Request resource people to illustrate the relation- 
ship when explaining their occupation to the class. 

28. Establish student feedback systems. 

a. Provide an open and honest environment for student 
learning. 

b. Evaluate how students respond, be it oral or written, 
as it pertains to self awareness and career awareness 
activities . 

c. Encourage team teachers to evaluate student response 
daily. 

d. Utilize pre and post evaluative techniques. 

e. Utilize parent-student conferences. 
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Below are listed the 36 competency statements and performance 
criteria. 

1. Promote student's acceptance of responsibility. 

a. Provide an open and honest atmosphere for student 
learning . 

b. Treat students as responsible people. 

c. Design learning activities that; place students in 
the position to accept and carry out responsibility. 

d. Teach problem solving and decision making skills. 

e. Allow student to solve own problem. 

f. Brainstorm with students concerning various career 
options available and allow them to select areas 
to explore. 

g. Discuss with students the merit of accepting re- 
sponsibility . 

2. Provide student awareness experiences. 

a. Invite parents to the classroom to explain their 
occupations . 

b. Go on field trips in small interest groups. 

c. Place students in the community for a short period 
of time to observe the operation of individual 
bus inesses . 

d. Require students to interview businessmen. 

3. Promote student creativity. 

a. Provide an open and honest atmosphere for student 
learning . 

b. Design learning activities which will allow students 
to be venturesome and open to self awareness and 
career exploration. 

c. Design activities which will allow students to spend 
time out in the community exploring various careers. 

d. Design open ended written assignment pertaining to 
self awareness and career exploration. 

e. Use positive reinforcement techniques . 

Promote student self evaluation. 

i. Provide a non-threatening self learning atmosphere. 

b. f;is':uss with the students where they have been and 

where they appear to be at the present as it pertains 
to self av/areness and career exploration. 

0. Make them aware of their apparent strengths as they 
pertain to various career options. 



d. Have students question themselves in a non-threaten- 
ing self learning atmosphere. 

e. Help the students plan short range career goals and 
objectives. 

Develop interpersonal skills. 

a. Use commercial resource materials to promote inter- 
personal skills. 

b. Set a good example. 

c. Provide an open and honest atmosphere for student 
learning. 

d. Design student learning activities requiring the 
use of good interpersonal skills. 

Use community people as career education resource personnel. 

a. Contact intermediate school district personnel. 

b. Ask parents to explain their occupations. 

c. Ask businessmen to explain their occupations. 

d. Ask businessmen to allow students to observe the 
operation of their occupation for a short period 
of time. 

e. Ask resource people to help stress the importance 
of good human relations. 

Establish student feedback systems. 

a. Provide an open and honest environment for student 
learning. 

b. Evaluate how students respond, be it oral or written, 
as it pertains to self awareness and career explora- 
tion activities. 

c. Encourage team teachers to use daily evaluative 
techniques . 

d. Discuss with student the major components of the 
occupation after they return from observing businesses 
of interest in the community. 

Utilize problem solving skills. 

a. Make students aware of their abilities and interests. 

b. Allow students to explore careers within various 
clusters . 

c. Brainstorm with the students, various career options 
that would correlate to their abilities and interests. 

d. Allow students to make their own selection of career 
options . 

e. Design individual activity oriented learning experiences 
that require the student to solve problems. 



f. Discuss with the students the career implications 
of the method selected to solve the respective 
prob lem. 

Illustrate academic and vocational nkill relationships. 

a. Design units of instruction thai; require students 
to use both academic and vocational skills. 

b. Request resource people to discuss the relationship 
between academic and vocational skills. 

c. Utilize the team teaching approach involving both 
academic and vocational oriented personnel. 

d. Encourage students to observe the relationship 
between academic and vocational skills during 
their visit to businesses of interest in the 
community . 

Utilize career education Inservice training. 

a. Help develop career education goals and objectives. 

b. Design individual units of Instruction centered 
around the career cluster concept. 

c. Assist students in planning their short and long 
range career education goals and objectives. 

d. Assist students in evaluating career alternatives. 

Involve teachers in revising instructional programs. 

a. Meet with department chairpeople to discuss the 
stated career education goals and objectives. 

b. Cooperate with curriculum coordinator to determine 
the needs of the students as pertaining to the 
stated career education goals and objectives. 

c. Assist in evaluating the available career education 
materials available for instruction. 

d. Cooperate with ','urrlculum coordinator in revlsLng 
instruct lorn] units that are unduplicated among 
grade level;; or various departments. 

Utiii^e individualized motivational systems. 

a. Attaint students in making arrangements for them to 
observe businesses of individual Interest in the 
cornmuni ty . 

b. HtiJizo student input when designing individualise .i 
instructional units for students to explore careers 
in various career clusters. 

i. i'rornot" op*»r, classroom discussion especially after 
students have returned from observing businesses 
)f hid I vidua ] intoivs t in the community. 
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d. Assist students in determining the needed components 
to meet their career goals. 

13. Utilize career oriented materials. 

a. Encourage students to do individualized research 
concerning careers that correlate with their 
interest and ability. 

b. Encourage students to simulate a career of their 
interest for a cl? k ss report. 

c. Introduce careers within various career clusters 
to other team teachers. 

d. Prepare bulletin boards and displays. 

Ik. Utilize career oriented teaching methods. 

a. Utilize the team teaching approach involving 
teachers from other disciplines. 

b. Design "hands-on" learning activities. 

c. Encourage students to interview resource people 
of the community. 

d. Design instructional units involving interaction 
from community and school personnel. 

e. Utilize the learning contract with students. 

15. Design optimum career learning environments. 

a. Provide an open and honest atmosphere for student 
learning . 

b. Determine the career education needs and interests 
of the students. 

c. Encourage students to assist in developing learning 
packets that will meet their needs and interests. 

d. Encourage students to do research on their own to 
meet the requirements of the learning packets. 

e. Permit small interest groups to work together in 
exploring careers of mutual interest. 

16. Evaluate career oriented curriculum. 

a. Utilize pre- and post-evaluative techniques. 

b. Utilize student feedback. 

c. Correlate student performance with the goals and 
objectives of the curriculum. 

d. Encourage supervision of students .while observing 
businesses of individualized interest in the 
community to evaluate student performance. 

e. Evaluate the daily comments as written on daily 
loyson plans by other* team teachers. 
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Utilize decision making components. 

a. Assist students in discovering their personal 
values and beliefs. 

b. Assist students in exploring careers in various 
career clusters available to them. 

c. Encourage students to assess where they have been, 
where they are, and where they wart to go in the 
future. 

d. Encourage students to make decisions pertaining to 
the career options that correlate with their personal 
values . 

Conduct career oriented field trips. 

a. Define the purpose of the field trips. 

b. Secure administrative approval. 

c. Contact the people at the destination of the trip. 

d. Explain the purpose of the trip and what should be 
discussed. 

e. Motivate students prior to going. 

f. Discuss the major components with students as a 
follow-up . 

g. File valuable information. 

Identify community career oriented resource personnel. 

a. Involve students to help identify these people 
through visiting and interviewing sections of the 
community . 

b. Talk with trade organization personnel. 

c. Talk with civic organization personnel. 

d. TaiK with businessmen while doing personal business. 

e. Utilize telephone yellow pages. 

f. Utilize newspaper classified ads. 

Design life oriented programs. 

a. Encourage all educational personnel to promote all 
areas of total life for the students. 

b. Provide education in decision making skills and 
problem solving skills within the self awareness 
and career exploration learning experiences. 

c. Design educational programs to include each segment 
of society of the community. 

Provide active career education leadership. 

a. Identify educational personnel interested in career 
educat ion . 



30 



b. Assist in defining career education for the local 
school system. 

c. Develop units of career oriented instruction empha- 
sizing "hands-on" learning activities. 

d. Cooperate with the coordinator of school-community 
career oriented activities. 

e. Serve as speaker at community activities. 

22. Identify occupational requirements. 

a. Interview businessmen in the community. 

b. Interview personnel managers in the community. 

c. Request resource people to discuss the respective 
requirements with the class or small interest groups. 

d. Qo on field trips. 

e. Encourage students to interview employees while 
observing businesses of individual interest in 
the community. 

23. Assess student's performance strengths. 

a. Talk with team teachers. 

b. Evaluate comments in student records on file. 

c. Observe student performance. 

d. Encourage supervisors of students while observing 
businesses of interest in the community to evaluate 
student performance. 

e. Evaluate results from standardized tests. 

2h. Utilize instructional feedback information. 

a. Utilize this information, be it brochures or a 
computerized printout, in small interest group 
discussions or research. 

b. Allow students tc browse through this material at 
their leisure in a career education center. 

c. Integrate this information with instructional 
units designed for career awareness and career 
exploration purposes. 

d. Encourage students to use this information in 
selection of career options that correlate with 
their interests and abilities. 

25. Utilize career oriented simulation techniques. 

a. Encourage students to simulate the career of the 
real world while studying the respective career in 
the classroom. 

b. Request resource people to simulate their career in 
the classroom when speaking to the class or small 
interest groups. 
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c. Utilize simulation techniques while giving a 
demonstration in the classroom or in the lab. 

26. Utilize career oriented library resources. 

a. Locate career education centers in the school. 

b. Develop units of instruction utilizing these materials 
to provide career exploration experiences centered 
around the career cluster concept. 

c. Use as supplemental materials to existing instruc- 
tional materials. 

d. Encourage students to utilize these materials in 
doing individual research pertaining to various 
careers . 

27. Design world of work learning activities. 

a. Request resource people to bring actual tools and 
equipment used with their career when speaking to 
the class. 

b. Develop activity oriented units of motivation that 
involve community-school interaction. 

c. Encourage students to observe businesses of indi- 
vidual interest while exploring that respective 
career. 

d. Utilize role playing techniques. 

e. Utilize simulation techniques. 

f. Utilize field trips. 

28. Assess student performance handicaps. 

a. Talk with team teachers. 

b. Utilize parent conferences. 

c. Observe student performances. 

d. Evaluate comments from supervisors while student is 
out visiting places of interest in the community. 

e. Evaluate results from standardized tests. 

29. Identify employment procedures. 

a. Involve students in identifying employment procedures. 

b. Contact employers. 

c. Contact personnel managers. 

d. Contact personnel at local employment agencies. 



30. Identify employment opportunities. 

a. Contact employers in the community. 

b. Contact Unites States Department of Labor personnel. 

c. Contact state employment agency personnel. 

d. Contact trade organization personnel. 

e. Read newspaper classified ads. 



ERIC 



3:: 



List decision making components. 

a. Where have I been? 

b. Where am I presently? 

c. Where am I going? 

d. How am I going to get there? 

Use pre and post assessment techniques. 

a. Utilize in evaluation of instructional units. 

b. Utilize in evaluation of self awareness learning 
activities. 

c. Utilize in evaluation of career exploration 
learning activities; i.e., individual visits to 
selected places of interest in the community. 

Implement self learning centers. 

a. Ask for involvement from parents and businesses. 

b. Plan the centers to meet the career awareness and 
self awareness needs of the students. 

c. Evaluate the self learning centers in other schools. 

d. Set up problem solving self learning centers. 

e. Evaluate student performance periodically at each 
center. 

Expand world of work experience. 

a. Talk to resource people in the community. 

b. Oo on field trips or tours. 

c. Listen to resource people in the classroom. 

d. Visit students while they are out in the community. 

e. Utilize summer employment. 

f. Attend university graduate classes designed to 
expand world of work experiences. 

g. Attend business, industry, and education day at 
the school. 

Define career education concept. 

a. Evaluate the career education needs of the students. 

b. Evaluate the entire community manpower needs. 

c. Work with other educational personnel to determine 
what educational components are needed to match the 
student needs with the needs of the community. 

Practice a career education philosophy. 

a. He aware of the implications of career education per 
Lainlntf to the entire education of the individual 
student . 
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Cooperate with all education personnel In achieving 
the local goals and objectives of career education. 
Design activity oriented learning experiences in an 
attempt to provide awareness, exploration, and 
preparation for career experiences. 
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SECONDARY TEACHER MODEL 

Below are listed the M competency statements and performance 
criteria. 

1. Provide student awareness experiences. 

a. Design instructional units that emphasize "hands- 
on" activities for the student. 

b. Encourage students to enroll in cooperative educa- 
tion programs. 

c. List relevant tasks to be performed by students 
while participating in the placement segment of 
cooperative education. 

d. Provide career activities for small interest groups. 

e. Involve career oriented personnel from the community 
in the classroom. 

2. Promote student's acceptance of responsibility. 

a. Provide an open and honest atmosphere for student 
learning. 

b. Treat students as responsible people. 

c. Design learning experience with several choices of 
activities available to the student. 

d. Utilize the contract learning concept in teaching. 

e. Follow up on teacher-student designed learning 
activities . 

f. Encourage cooperative education supervisors to 

expect promptness and the acceptance of responsibility. 

3. Design optimum career learning environments. 

a. Provide an open and honest atmosphere for student 
learning. 

b. Plan with students individualized instructional 
units which provide experiences for career pre- 
paration. 

c. Help the students plan for a career that correlates 
with their interest and ability. 

d. Plan learning experiences relevant to each student's 
needs . 

e. Encourage students to enroll in cooperative education 
programs . 

H . Promote student self evaluation. 

a. Plan with students individualized instructional 

units, including the use of performance objectives 
and allow the student to designate the evaluative 
measure. 
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b. Encourage students to question their own actions. 

c. Discuss with students implications as to where 
they have been, where they are, and where they 
want to go. 

d. Assist student in setting career priorities. 

5. Utilize career oriented materials. 

a. Utilize advice from the intermediate school district 
personnel . 

b. Utilize advice from the media specialist. 

c. Brainstorm with other team teachers. 

d. Introduce the materials to teachers in other 
disciplines . 

e. Integrate materials into existing materials. 

f. Make displays in career learning centers. 

g. Encourage students to use these materials in the 
course of completing individualized research. 

6. Evaluate career oriented curriculum. 

a. Utilize student feedback. 

b. Correlate student performances with the goals and 
objectives of the curriculum. 

c. Evaluate the daily lesson plans on a daily basis. 

d. Utilize the pre- and post-assessment technique. 

e. Encourage the students* supervisor in cooperative 
education to evaluate the students' performance. 

7. Use community people as career education resource personnel. 

a. Ask parents to come into class and discuss their 
occupat ions. 

b. Ask businessmen to come into class and discuss their 
business . 

c. Involve businesses as on-the-job training stations. 

d. Involve people from the community, i.e., senior 
citizens, to assist as teacher aids and discuss 
their area of expertise. 

6. Expand world of work experience. 

a. Talk to resource people in the community. 

b. Go on field trips or tours. 

c. Listen to resource people in the classroom. 

d. Utilize summer employment. 

e. Attend university graduate classes designed to 
expand world of work experiences. 

f. Talk to employers when supervising students on-the- 
job training station. 
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9. Design world of work learning activities. 

a. Design activity oriented, "hands-on, " instructional 
units . 

b. Ask students to interview friends and local business- 
men. 

c. Go on field trips. 

d. Encourage students to enroll in cooperative education 
programs . 

e. Encourage students to do individualized research 
relevant to their career goals and objectives. 

10. Establish student feedback systems. 

a. Provide an open and honest atmosphere for student 
learning. 

b. Evaluate how students respond, be it oral or 
written as it pertains to career preparation. 

c. Utilize pre- and post-assessment techniques. 

d. Utilize parent-student conferences. 

e. Encourage team teachers to evaluate student 
response daily. 

f. Observe how students respond in student organizations. 

g. Implement a student advisory committee. 

11. Identify employment procedures. 

a. Involve students in identifying employment procedures. 

b. Contact employers. 

c. Contact personnel managers. 

d. Contact personnel at local employment agencies. 

12. Utilize career oriented teaching methods. 

a. Plan "hands-on" career education learning activities. 

b. Utilize role playing techniques. 

c. Utilize simulation techniques. 

d. Utilize demonstration procedures. 

e. Utilize field trip investigations. 

f. Utilize community oriented learning situations. 

13. Practice a career education philosophy. 

a. Be aware of the implications of career education 
components pertaining to the entire education of 
the individual student. 

b. Cooperate with all educational personnel in achieving 
the local goals and objectives of career education. 

c. Provide activity oriented learning experiences to 
provide self awareness, career awareness, career 
exploration, and career preparation for the students. 
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14. Utilize individualized motivational systems. 

a. Provide an open and honest atmosphere for student 
learning. 

b. Utilize the learning contract concept. 

c. Plan with students, activity oriented individualized 
instructional units. 

d. Include performance objectives in the instruction. 

e. Encourage students to enroll in cooperative education 
programs . 

15. Develop interpersonal skills. 

a. Use commercial resource materials to promote inter- 
personal skills. 

b. Set a good example. 

c. Provide an open and honest atmosphere for student 
learning. 

d. Design individualized student learning activities 
which require the use of good interpersonal skills. 

e. Encourage supervisors of students placed in on-the-job 
training stations to emphasize the use of good inter- 
personal skills. 

16. Provide active career education leadership. 

a. Help develop career education goals and objectives 
for the local school system. 

b. Cooperate in planning career education instruction 
which is unduplicated among grade levels or depart- 
ments . 

c. Help develop the career education center in the 
school system. 

d. Cooperate with media specialist in evaluating career 
education materials. 

e. Cooperate with other educational personnel and 
community leaders in designing learning activities 
for students. 

17. Utilize problem solving skills. 

a. Encourage students to use skills in preparing for 
a career of their choice. 

b. Encourage students to use skills in all life settings. 

c. Design learning activities which require students tc 
utilize skills. 

d. Assist students in defining problems. 

e. Allow the individual student to try various solutions 
to tne problem. 

f. Discuss the implications of the various solutions 
with the student. 
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18. Identify occupational requirements. 

a. Talk with employers. 

b. Talk with personnel managers. 

c. Talk with trade organization personnel. 

d. Talk with state employment agencies. 

19. Promote student creativity. 

a. Provide an open and honest atmosphere for student 
learning. 

b. Set an example in everyday teaching. 

c. Set aside a time periodically to allow the students 
to express themselves creatively. 

d. Design instruction that requires that student to 
examine various solutions to problems. 

e. Encourage open class discussions. 

20. Develop a career education rationale. 

a. Utilize an advisory council consisting of lay 
community members. 

b. Determine the employment needs of the community. 

c. Determine the student drop-out rate of the school 
system. 

d. Determine welfare costs of the community. 

e. Indicate that it will build a work force in the 
community. 

f. Indicate that low skill entry jobs are not in demand. 

g. Indicate that it requires teaching in reality. 

21. Involve teachers in revising instructional programs. 

a. Meet with department chairpeople to discuss the 
stated career education goals and objectives. 

b. Determine the needs of the students as pertaining 

to the stated career education goals and objectives. 

c. Meet with other teachers to coordinate the assigning 
of various career preparation programs to each grade 
level or department. 

d. Develop activity oriented career education instruction 
to provide adequate career preparation experiences 

for the students. 

22. Utilize career education inservice training. 

a. Help develop career education goals and objectives 
for the local school system. 

b. Plan units of instruction centered around the career 
cluster concept. 
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c. Design "hands-on" learning activities involving 
the classroom facilities and the community. 

23. Develop short range career education plans. 

a. Assess individual students' interests and needs. 

b. Assess local manpower needs. 

c. Revise current curriculum content based on career 
awareness, exploration, and preparation experiences. 

d. Design "hands-on" learning activities involving the 
classroom facilities and the community. 

24. Assess student performance strengths. 

a. Talk with other teachers. 

b. Utilize parent conferences. 

c. Observe student performance both at school and on 
placement in a training station in the community. 

d. Evaluate comments in student folder. 

e. Evaluate results from standardized tests. 

25. Design career education skill programs. 

a. Design learning contracts which require the students 
to demonstrate an acceptable degree of competency 

in career entry level skills. 

b. Simulate practical application of skills in the 
classroom or lab. 

c. Design the training agreement with the student 
and the employer to be used by the student on 
placement that requires the student to demonstrate 
an acceptable degree of competency in technical 
skills as well as human relations skills. 

d. Require students to apply skills to subject matter 
theory . 

26. Plan career oriented instructional facilities. 

a. Provide an open and honest atmosphere for student 
learning. 

b. Ask for involvement from parents and businessmen 
concerning advice and implementation assistance. 

c. Provide contemporary equipment similar to or better 
than the student will find in the "real world." 

d. Provide references relevant to the students needs 
and interests. 

27. Utilize program development skills. 

a. Assess the needs and interests of the students. 
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b. Assess the manpower needs of the local community. 

c. Develop individualized instruction to meet these 
contemporary needs. 

d. Provide physical facilities necessary to meet 
these needs. 

e. Provide references relevant to meet these needs. 

28. Illustrate academic and vocational skill relationships. 

a. Design units of instruction that require students 
to use both academic and vocational skills. 

b. Request resource people to discuss the relationship 
between academic and vocational skills. 

c. Utilize team teaching approach involving both 
academic and vocational oriented personnel. 

d. Encourage supervisors of students on placement to 
illustrate the relationship between academic and 
vocational skills. 

29. Design life oriented programs. 

a. Encourage all educational personnel to promote all 
areas of total life for the students. 

b. Provide education in decision making and problem 
solving skills within the career preparation learning 
activities . ' 

c. Design educational programs to include each segment 
of society in the community. 

30. Utilize instructional feedback information. 

a. Utilize this information, be it brochures or a 
computer printout, in small interest group teaching 
or for learning contract teaching. 

b. Allow students to browse through this material at 
their liesure in a career education center. 

c. Infuse this information with traditional materials 
in instructional units for career preparation. 

3J . Assess student performance handicaps. 

a. Talk with other teachers. 

b. Utilize parent conferences. 

c. Observe student performance both at school and on 
placement in a training station in the community. 

d. Evaluate comments in student folders. 

e. Evaluate results from standardized tests. 

32. Identify community career oriented resource personnel. 

a. Involve students to help identify these people 

through visiting and interviewing sections of the 
community . 
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b. Talk with trade organization personnel. 

c. Talk with civic organization personnel. 

d. Talk with businessmen while doing personal business. 

e. Utilize telephone yellow pages. 

f. Utilize newspaper classified ads. 

33. Identify employment opportunities. 

a. Contact employers in the community. 

b. Contact United States Department of Labor personnel. 

c. Contact state employment agency personnel. 

d. Contact trade organization personnel. 

e. Utilize newspaper classified ads. 

3^. Determine career development options. 

a. Contact United States Office of Education personnel. 

b. Utilize the Dictionar y of Occupational Titles . 

c. Contact intermediate school district personnel. 

d. Assess the needs and interests of students. 

e. Assess the local manpower needs. 

f. Correlate these needs with career options available 
to the student. 

35. Use pre- and post-assessment techniques. 

a. Utilize in evaluation of instruction. 

b. Utilize in evaluation of career preparation learning 
activities . 

c. Utilize in evaluation of students' career prepara- 
tion experience on placement in the community 
training station. 

36. Implement self learning centers. 

a. Ask for involvement from parents and businessmen 
concerning advice and implementation assistance. 

b. Implement audio-visual center within the classroom. 

c. Assess needs and interests of the students. 

d. Assess local manpower needs. 

e. Implement self learning centers, both in the class- 
room and lab that reflect these needs for career 
preparation. 

37. Identify occupational clusters. 

a. Contact United States Office of Education. 

b. Utilize the Dictionary of Occupational Titles . 

c. Contact the intermediate school district personnel. 

d. Identify occupational codes within each cluster. 
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38. Employ task analysis techniques. 

a. Talk with the employee on thv Job in the community 
and list all tasks that are included in the Job. 

b. Indicate the frequency of performance, importance 
of the task, and learning difficulty of the task. 

c. Assess the career needs of the students. 

d. Determine course objectives to meet these needs 
including the kind of performance that will be 
expected at the end of the learning period. 

e. Develop instructional units, meaningful to the 
student including performance objectives that 
involve the various tasks within careers of 
interest to the students. 

39. Define career education concept. 

a. Evaluate the career education needs of the students. 

b. Evaluate the entire community manpower needs. 

c. Work with educational personnel to determine what 
educational components are needed to match the 
students' needs with the needs of the community. 

40. Conduct career oriented field trips. 

a. Define the purpose of the field trip. 

b. Secure administrative approval. 

c. Contact resource people at the destination of the 
trip . 

d. Explain the purpose of the trip and what should be 
discussed. 

e. Take student on trip in small interest groups. 

f. Encourage students to make out a list of relevant 
questions prior to going on the trip. 

g. Discuss the major components as a follow up. 

h. File valuable information. 

41. Develop long range career education plans. 

a. Encourage all educational personnel to believe in 
the merits of career education. 

b. Determine the career needs of the students. 

c. Determine the projected manpower needs of the 
local community, state, and nation. 

d. Work with all educational personnel to determine 
the goals and objectives pertinent to the local 
school district for a period of five years and 
ten years. 
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Utilize career oriented simulation techniques. 

a. Utilise simulation techniques in an attempt to 
bring the real world situation into the classroom. 

b. Utilize simulation in demonstrating various career 
skills. 

c. Simulate a model office, lab, or shop. 

d. Encourage students to do applicable work for the 
school, i.e., printing. 

e. Use punch cards for attendance. 

Describe work ethic concept. 

a. Talk with employers in the community for their 
perception of the work ethic. 

b. Talk with personnel managers in the community for 
their perception of the work ethic. 

c. Talk with other educational personnel for their 
perception of the work ethic. 

d. Discuss with students the implications of the 
work ethic. 

e. Encourage teachers to stress the work ethic concept 
in the daily lesson plans. 

f. Encourage supervisors of students on placement in 
training stations in the community to stress the 
implications of the work ethic. 

Coordinate student placement services. 

a. Assess the students' career interests and needs. 

b. Cooperate with the cooperative education coordinator 
in securing placement stations that will meet these 
career interests and needs. 

c. Develop related classroom instruction for students 
relevant to their needs while out on placement. 

d. Visit students periodically. 

e. Evaluate the placement services periodically. 

f. f'.upport student Job placement services upon 
graduation . 



ELEMENTARY COUNSELOR MODEL 

Below are listed the 38 competency Statements and perfor- 
mance criteria. 

1. Provide student awareness experiences. 

a. Utilize small group counseling to make the students 
aware of themselves and others around them. 

b. Assist teachers in developing instructional units 
on human development. 

c. Develop techniques of group discussion and 
communication. 

d. During counseling, assign topics which allow the 
students to express themselves and how it relates 
to various clusters of occupations. 

2. Define career education concept. 

a. Determine the career awareness needs of the 
students and how they relate to the careers in 
the community. 

b. Include the awareness components for a total life 
style and how their relationship correlates to 
the needs of the students. 

c. Include awareness experiences which pertain to 
the various clusters of occupations. 

3. Utilize career education inservice training. 

a. Help develop career education goals and objectives 
for the local school system. 

b. Assist teachers in developing instructional units 
pertaining to self and career awareness. 

c. Through small group counseling, assist students in 
self awareness and career awareness learning 
activities . 

d. Assist in planning and implementing school-wide 
activities pertaining to career awareness. 

Utilize individual motivational systems. 

a. Encourage students to work in small interest 
groups . 

b. Utilize Individual assignments of interest 
while counseling. 

'j. Use positive reinforcement through merit awards, 
cj. Assist teachers In developing activity oriented 
Learning experience . 

Man career* awareness centers for students to spend 
time browsing through the materials at their 
I (••! sure . 



Involve teachers in revising instructional units. 

a. Plan with teachers units pertaining to self aware- 
ness and career awareness. 

b. Serve as a resource person as to what career educa- 
tion materials are available for instruction. 

c. Help plan simulated classroom activities within 
the instructional units. 

d. Serve as coordinator in revising instructional units 
among grade levels. 

Promote student self evaluation. 

a. Provide a non-threatening atmosphere for counseling. 

b. Counsel using non-direct questions and statements 
pertaining to self awareness and career awareness. 

c. Ask the student to draw pictures of the family 
members in a career setting. 

d. Ask the student to talk over their self image 
using the mirror technique. 

Evaluate career oriented curriculum. 

a. Utilize student feedback. 

b. Correlate student perform , ice with the goals and 
objectives of the curriculum. 

c. Evaluate the daily comments as written on daily 
lesson plans by the teachers. 

d. Encourage administrators to allow release time to 
revise and implement suggested changes in the 
curriculum. 

Promote creativity. 

a. rovlde an open and honest atmosphere for student 
learning. 

b. Promote learning activities which will allow 
students to be venturesome and open to self aware- 
ness and career awareness. 

c. Encourage administrators to implement mo-re flexible 
schedules for teachers and students. 

Utilize problem solving skills. 

a. Encourage teachers to design learning activities 
which require students to utilize skills. 

b. Encourage students to utilize skills in all life 
settings . 

c. Ask students to state the problem. 

d. Brainstorm various solutions to the problem. 
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e. Encourage students to select one solution. 

f. Evaluate this solution with the students. 

10. Develop interpersonal skills. 

a. Use commercial resource materials to provide 
interpersonal skills. 

b. Set a good example. 

c. Teach effective communication skills. 

d. Encourage teachers to develop learning activities 
which require the use of interpersonal skills. 

e. Counsel students discussing the implications of 
good interpersonal skills referring to examples 
in all life settings. 

11. Promote students' acceptance of responsibility. 

a. Provide an open and honest atmosphere for student 
learning. 

b. Design activities that place the student in the 
position to accept and carry out responsibility. 

c. Discuss with the students the merit of accepting 
responsibility. 

d. Assist teachers in designing instructional 
units which require students to utilize problem 
solving techniques. 

e. Encourage all educational personnel not to "spoon 
feel" the student. 

12. Utilize parent organizations. 

a. Utilize members to serve as teacher aids. 

b. Utilize members to serve as career oriented resource 
people. 

c. Utilize members to assist with field trips. 

d. Utilize members to assist in publicizing local 
career education activities. 

13. Utilize career oriented materials. 

a. Utilize material;; to introduce teachers to various 
c lusters of occupations. 

b. Utilize materials for demonstrations and simulation 
techniques . 

c. Make bulletin boards and displays. 

d. Utilize as resource materials. 

e. Utilize materials for self and career assessment. 

l'i . Utilize r.roup counsel in?: techniques. 

rt. Kncuura^-* students to become aware of themselves. 
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b. Encourage students to become aware of various 
careers . 

c. Stress the importance of human relation skills. 

d. Utilize student feedback for more effective 
counseling. 

15. Utilize decision making components. 

a. Counsel students pertaining to various careers in 
the community. 

b. Provide various alternatives within learning 
activities and allow students to make selections. 

c. Allow students to make decisions pertaining to 
learning activities. 

16. Develop a career education rationale. 

a. Indicate that it makes students more aware of 
themselves and their potential. 

b. Indicate that it makes students aware of various 
careers available to them. 

c. Indicate that it teaches problem solving skills. 

d. Indicate that it teaches decision making skills. 

e. Indicate that it teaches human relations skills. 

17- List decision making skills. 

a. Where have I been? 

b. Where am I presently? 

c. Where am I going? 

d. How am I going to get there? 

13. Utilize career oriented library resources. 

a. Utilize materials in career education centers in 
the school. 

b. Assist teachers in developing units of instruction 
centered around the career cluster concept. 

c. Use as supplemental materials to existing instruc- 
tional materials. 

<i. Use materials to provide individual self awareness 
and career awareness experiences. 

19. Provide active career education leadership. 

■ 1. Identify educational personnel interested In 

career oduoat Ion . 
b. Assist Ln defining career education for the local 

school system, 
i*. Assist in develop irig units of career oriented 

instruction emphasizing "hands-on" learning activities. 
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d. Serve as coordinator of school-community career 
oriented activities. 

e. Serve as speaker at community activities. 

20. Publicize career education in the community. 

a. Serve as speaker at community activities. 

b. Write articles for the local and school news- 
paper . 

c. Utilize parent organizations. 

d. Coordinate resource speakers. 

e. Coordinate school open houses. 

21. Practice a career education philosophy. 

a. Be aware" of the implications of career education 
components pertaining to the entire education of 
the individual student. 

b. Cooperate with all educational personnel in 
achieving the local goals and objectives of 
career education. 

c. Provide activity oriented learning experiences in 
an attempt to provide self awareness and career 
awareness experiences for the students. 

22. Use pre- and post-assessment techniques. 

a. Utilize in evaluation of instruction. 

b. Utilize in evaluation of self awareness learning 
activities. 

c. Utilize in evaluation of career awareness learning 
activities. 

23. Use community people as career education resource 
personnel . 

a. Contact intermediate school district personnel. 

b. Ask parents to explain their occupations. 

c. Ask businessmen to explain their occupations. 

d. Ask resource people to stress the importance 
of ?;ood human relations. 

e. Encourage resource people to use simulation tech- 
niques for more effective student awareness of the 
various careers in the community. 

kh. Ijosi^n v/orld of work learning activities. 

h. Utilize.- role playing techniques, 
b. Utilize simulation techniques. 
Utilize field trips. 
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d. Utilize resource people bringing actual tools 
and equipment used with their career. 

e. Utilize awareness games. 

25. Write career education performance objectives. 

a. Define acceptable activity to be displayed by the 
learner as it pertains to the career education 
goals and objectives of the local school system. 

b. Define the terminal behavior to be demonstrated 

by the learner as it pertains to the career educa- 
tion goals and objectives of the local school 
system. 

c. Define the criteria for evaluation purposes as it 
pertains to the career education goals and objec- 
tives of the local school system. 

26. Develop a community resource file. 

a. Include pertinent career information: name, address 
and phone number, area of expertise, hours available, 
date3 of involvement for the school. 

b. Arrange resources by cluster. 

c. Arrange names by alphabetical order within cluster 
group . 

27. Design life oriented programs. 

a. Encourage all educational personnel to promote all 
areas of total life for the students. 

b. Provide education in decision making skills and 
problem solving skills within the self awareness 
and career awareness learning experiences. 

c. Design educational programs to include each seg- 
ment of society of the community. 

28. Design unduplicated grade level career education curri- 
culum. 

a. : 7 .erve .-is coordinator of the career education 
curriculum committee. 

b. Ask teachers to explain what they are presently 
teaching at their respective grade level. 
Assess what career- education units should be 
taught in an attempt to expose students to careers 
in the various clusters. 

d. Assist in developing units for each grade level 
that do not duplicate various careers. 
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29. Conduct career oriented field trips. 

a. Define the purpose of the field trip. 

b. Secure administrative approval. 

c. Contact the people at the destination of the trip. 

d. Explain the purpose of the trip and what should 
be discussed. 

e. Motivate students prior to going. 

f. Discuss the major components with students as a 
follow-up . 

g. File valuable information. 

30. Participate in professional education organizations. 

a. Read journals from professional education organiza- 
tions . 

b. Write articles for journals pertaining to local 
career education activities. 

c. Attend seminars sponsored by the organizations. 

d. Serve as a career education resource person at 
conferences sponsored by the professional organiza- 
tions. 

e. Serve as a planning committee member emphasizing 
career education. 

31. Establish student feedback systems. 

a. Provide an open and honest atmosphere for student 
learning. 

b. Counsel students in a non-threatening manner. 

c. Evaluate how students respond, be it oral or 
written, as it pertains to self awareness and 
career awareness. 

d. Encourage teachers to use daily evaluative techniques. 

32. Expand world of work experience. 

a. Talk to resource people in the community. 
0. 3o on field trips or tours. 

c. Listen to resource people in the classroom. 

d. utilize summer employment. 

0. Participate in civic organizations. 

f. Attend university graduate classes designed to expand 
world of work experiences. 

j3. Establish career education performance standards. 

1. i>otermir.e tin; short and Long range career education 
goal:; a.-.-i ob.J'":t 1 ves for each grade level. 

b. Assist enoh teacher In writ Imp; performance objectives 
to meet th-- respective goals and objectives. 
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c. Assist each leather In liottlwilnt* activity oritMiloil 
learning experiences to correlate with the per- 
formance objectives. 

3^. Illustrate academic and vocational skill relationships. 

a. Assist teachers in designing and implementing units 
of instruction that require students to use both 
academic and vocational skills. 

b. Illustrate the relationship between academic and 
vocational skills in small group counseling. 

c. Request resource people to discuss the relationship 
between academic and vocational skills. 

35. Identify occupational clusters. 

a. Contact United States Office of Education personnel. 

b. Utilize Dictionary of Occupational Titles . 

c. Contact intermediate school district personnel. 

d. Identify occupational codes within each cluster. 

36. Assess student performance strengths. 

a. Talk with teachers. 

b. Evaluate comments in student records on file. 

c. Observe student performance. 

d. Utilize small group or one-to-one counseling. 

e. Evaluate results from standardized tests. 

37. Design optimum career learning environment. 

a. Provide an open and honest atmosphere for student 
learning. 

b. Counsel students in a non-threatening manner. 

c. Determine the students' needs and interests. 

d. Assist teachers in designing learning activities 
to meet those needs and Interests. 

38. Identify avocatlonal and vocational relationships. 

a. Talk to resource people. 

b. Talk to parents concerning their occupations. 

c. Request resource people to Illustrate these 
relationships when speaking to a class. 
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MIDDLE OR JUNIOR HIGH COUNSELOR MODEL 

Below are listed the 4? competency statements and perfor- 
mance criteria. 

1. Develop interpersonal skills. 

a. Use commercial resource materials to promote inter- 
personal skills. 

b. Set a good example. 

c. Provide an open and honest atmosphere for student 
learning. 

d. Utilize one-to-one small group counseling to 
discuss the implications of good interpersonal 
skills in life for the student. 

e. Provide student learning activities requiring the 
use of good interpersonal skills. 

2. Promote student's acceptance of responsibility. 

a. Provide an open and honest atmosphere for student 
learning. 

b. Design learning activities that place student in 
the position to accept and carry out responsibility. 

c. Counsel students on the merits of accepting respon- 
sibility. 

d. Brainstorm with students concerning various career 
options available and allow them to select areas 
of interest to explore. 

3. Use community people as career education resource per- 
sonnel . 

a. Contact intermediate school district personnel. 

b. Ask parents to explain their occupations. 

c. Ask businessmen to explain their occupations. 

ci. Ask businessmen to allow students to observe 'he 
operation of their occupation for a short period 
of time. 

e. Ask resource people to help stress the importance 
of good human relations. 

I'rovide student awareness experiences. 

a. InvJte parents to the classroom to explain their 

occupat 1 oris . 

b. fio on field trips in small interest groups. 

•;. Pla-v- students in the community for a short period 
of t j me . 

d. Small group counseling to provide student with 
career awareness experiences. 
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Develop a community resource file. 

a. Involve students in developing the file. 

b. Ask for assistance from teachers In developing the 
file. 

c. Include pertinent career information: name, 
address, area of expertise, hours available, 
dates of school involvement. 

d. Arrange resources by cluster. 

e. Arrange names in alphabetical order within cluster 
groups . 

Utilize problem solving skills. 

a. Counsel students about their interests and abilities. 

b. Brainstorm with the students, various career options 
that would correlate with their interests and abilities. 

c. Encourage students to make own selection of career 
options available to them that would correlate with 
their interests and abilities. 

d. Assist teachers in designing individual activity 
oriented learning experiences that require the 
student to solve problems. 

e. Counsel students concerning the implications of 
various options selected. 

Promote student self evaluation. 

a. Provide a non-threatening self learning atmosphere. 

b. Through small group or one-to-one counseling, get 
the student to realize where he has been and where 
he is at the present as it pertains to self aware- 
ness and career exploration. 

c. 'Aake them aware of their apparent strengths as they 
pertain to various career options. 

d. Counsel each student about short range goals and 
objectives. 

Utilize group counseling techniques. 

a. To provide student awareness experiences. 

b. Design counseling which is activity oriented. 

c. With small interest groups, discuss in detail 
career options and various occupation requirements 
within the select career options. 
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9. Utilize career education inserviee r.r:i Ining. 

a. Help develop career education j-oald and objectives 
for the local school system. 

b. Assist teachers in planning units of instruction for 
career exploration centered around the career 
cluster concept. 

c. Coordinate student visits to the community for career 
exploration. 

d. Counsel students concerning their short range 
career education goals and objectives. 

10. Assess student performance strengths. 

a. Talk with teachers. 

b. Utilize parent conferences. 

c. Observe student performances. 

d. Utilize small group or one-to-one counseling. 

e. Evaluate remarks from supervisors while student is 
out in the community. 

f. Evaluate results from standardized tests. 

11. Develop long range career education plans. 

a. Encourage the optimum amount of self-awareness and 
career awareness? 

b. Assess individual students' strengths. 

c. Counsel students regarding the requirements of 
various occupations within their selected career 
clusters . 

d. Counsel students concerning a "plan of action" 
which would help them meet their stated career 
goals and objectives. 

12. Expand world of work experiences. 

a. Talk to resource people in the community. 

b. Go on fLeld trips or tours. 

c. Listen to resource people in the classroom. 

d. Visit students while they are out in the community. 

e. Utilize summer employment. 

f. Attend university graduate classes designed to 
expand world of work experiences. 

i'. Coordinate business, industry, and education day at 
the school. 

13. Utilize career oriented library resources. 

a. Locate materials in career education centers in 
the school. 
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b. Assist teachers in developing units of instruction 
utilizing these materials to provide career explora- 
tion experiences centered around the career 
cluster concept. 

c. Use as supplemental materials to existing instructional 
materials . 

14. Involve teachers in revising instructional programs. 

a. Meet with department chairpeople to discuss the 
stated career education goals and objectives. 

b. Determine the needs of the students as pertaining 
to the stated career education goals and objectives. 

c. Serve as a resource person about what career education 
materials are available for instruction. 

d. Serve as coordinator in revising instructional units 
among grade levels or various departments. 

15. Promote student creativity. 

a. Provide an open and honest atmosphere for student 
learning. 

b. Promote learning activities which will encourage 
students to be venturesome and open to self awareness 
activities and to explore various careers. 

c. Design activities which will allow students to 
spend time out in the community exploring various 
careers. 

d. Encourage administrators to implement more flexible 
schedules for teachers and students. 

16. Identify potential drop-outs. 

a. Observe student performance. 

b. Talk to teachers. 

c. Evaluate comments in students files. 

cl Counsel individual students about motivation and 
attitude . 

e. Evaluate results from standardized tests. 

17. Utilize career oriented materials. 

a. Introduce teachers to careers within various career 
clusters . 

b. Utilize demonstrations and simulation techniques, 
'j. Prepare bulletin boards and displays. 

d. Use resource materials. 

e. Prepare displays at business, industry, and education 
days at the school. 
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18. Provide active career education leadership. 

a. Identify educational personnel interested in career 
education. 

b. Assist in defining career education for the local 
school system. 

c. Assist in developing units of career oriented 
instruction emphasizing "hands-on" learning 
activities . 

d. Coordinate student visits to community places of 
interest . 

e. Serve as coordinator of school-community career 
oriented activities. 

f. Serve as speaker at community activities. 

19. Utilize individual motivational systems. 

a. Coordinate individual student visits to places of 
interest in the community. 

b. Assist in developing individualized instructional 
units designed for student exploration of various 
careers . 

c. Assist teachers in developing individualized 
learning contracts. 

d. Counsel students about the needed components .to 
meet their career goals. 

20. Establish student feedback systems. 

a. Provide an open and honest atmosphere for student 
learning. 

b. Counsel students in a non-threatening manner. 

c. Evaluate how students respond, be it oral or 
written, as it pertains to self awareness and career 
exploration activities. 

d. Encourage teachers to use daily evaluative techniques. 

e. Counsel students after they return from observing 
businesses of individual interest in the community. 

21. Identify employment opportunities. 

a. Contact employers in the community. 

b. Contact U.S. Department of Labor personnel. 

c. Contact state employment agency personnel. 

d. Contact trade organisation personnel. 

e. Read newspaper classified ads. 

22. Assess student performance handicaps, 
a. Talk with teachers. 
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b. Utilize parent conferences. 

c. Observe student performances. .^ Av .. 
d Utilize small group or one-to-one ooun^lr.,. 
e Evaluate results from standardized tests. 

f Evaluate comments from supervisors while student 
is out observing businesses of individual interest 
in the community. 

Determine career development options. 

a. Counsel students to encourage them to examine their 
own oersonal values. . 

b. Counsel students to encourage them to explore 
careers in the various career clusters. 
Encourage students to correlate their values with 
the requirements of various careers. 



c . 
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je pre- and post-assessment techniques. 



a Utilize in evaluation of instruction. 

b*. utilize in evaluation of self awareness learning 

n UMlIz^in' evaluation of career exploration learning 
C< ac^vUies; I?e^ observing businesses of individual 
interest in the community. 

Design life oriented programs. 

a. Encourage all educational personnel to promote all 

areas of total life for the students, 
b Provide education in decision making and Problem 

solving skills within the self awareness and career 

of society of the community. 

Develop career education information service. 

a Involve students in gathering information from 

various trade organizations, state, labor organizations 
and nrofessional organizations, 
h P?«ce information in a central location equipped 
b * wi?h a moveable cart for taking information to various 
places within the school. 

c. Organize materials by career cluster. 

d. Provide updated materials. 

Practice a career education philosophy. 

a Be aware of the implications of career education 

components pertaining to the entire education of the 
individual student. 



i 



59 



c. Talk with civic organization personnel. 

d. Talk with businessmen while doing personal business. 

e. Utilize telephone yellow pages. 

f. Utilize newspaper classified ads. 

33. Develop short range career education plans. 

a. Determine career education needs of the students. 

b. Determine local manpower needs of the community. 

c. Assist teachers in developing performance objectives 
to meet these two needs. 

3^. Identify employment procedures. 

a. Involve students in identifying employment procedures. 

b. Contact employers. 

c. Contact personnel managers. 

d. Contact personnel at local employment agencies. 

35. Identify occupational clusters. 

a. Contact United States Office of Education personnel. 

b. Utilize Dictionary of Occupational Titles . 

c. Contact intermediate school district personnel. 

d. Identify occupational codes within each cluster. 

36. Define career education concept. 

a. Evaluate the career education needs of the students. 

b. Evaluate the entire community manpower needs. 

c. Work with educational personnel to determine what 
educational components are needed to match the 
student's needs with the needs of the community. 

37. Illustrate academic and vocational skill relationships. 

a. Assist teachers in designing and implementing units 
of instruction that require students to use both 
academic and vocational skills. 

b. Illustrate the relationship between academic and 
vocational skills in small group counseling. 

c. Encourage resource people to discuss the relationship 
between academic and vocational skills. 

38. Evaluate career oriented curriculum. 

a. Utilize student feedback. 

b. Correlate student performance with the goals and 
objectives of the curriculum. 
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c. Evaluate the daily comments as written on dally 
lesson plans by the teacher. 

d. Encourage administrators to allow release time to 
revise and implement suggested changes in the 
curriculum. 

39. Identify career oriented consultant services. 

a. Contact intermediate school district personnel. 

b. Contact state education personnel. 

c. Contact university personnel. 

d. Contact personnel from other local school districts. 
JJO. Utilize parent organizations. 

a. Utilize members to serve as teacher aids. 

b. Utilize members to serve as career oriented resource 
people. 

c. Utilize members to assist with field trips. 

d. Utilize members to assist in identifying places 
in the community for student observation. 

e. Utilize members to assist in publicizing local 
career education activities. 

41 . Participate in professional education organizations. 

a. Read journals published by the professional organiza- 
tions . 

b. Write career education articles for journal publica- 
tions . 

c. Attend workshops and conferences sponsored by 
the professional education organizations. 

d. Serve as a participant at workshops and conferences 
sponsored by the professional education organization. 

42. Disseminate local career education activities. 

a. Write articles in professional journals. 

b. Participate in activities sponsored by professional 
organizations . 

c. Write articles in newspapers. 

d. Cooperate with the local career education planning 
district . 

e. Utilize parent conferences. 

43. Identify area skill center function. 

a. Participate in inservice training sessions. 

b. Attend university graduate classes. 
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c. Talk with guidance counselor (s) from the area skill 
center. 

d. Counsel students to illustrate how this function 

can provide career exploration and career preparation 
experiences . 

M. Identify avocational and vocational relationships. 

a. Talk to resource people. 

b. Talk to parents concerning tneir occupation. 

c. Request resource people to illustrate this relation- 
ship when speaking to a class. 

45. Describe work ethic concept. 

a. Talk with employers in the community concerning 
their perception of the work ethic. 

b. Talk with personnel managers in the community 
concerning their perception of the work ethic. 

c. Talk with other educational personnel concerning 
their perception of the work ethic. 

d. Counsel students concerning the implications of 
the work ethic. 

e. Encourage teachers to stress the work ethic concept 
in the daily lesson plans. 

f. Encourage supervisors of students while observing 
businesses of interest in the community, to stress 
the implications of the work ethic. 

46. Utilize instructional feedback information. 

a. Utilize this information, be it brochures or a 
computerized printout, in small group interest 
group counseling. 

b. Allow students to browse through this material at 
their leisure in a cai--er education center. 

c. Integrate this informav Ion with instructional 
units designed for career awareness and career 
exploration purposes. 

d. Encourage students to use this information in 
selection of career options that correlate with 
their interest and ability. 

47. Design optimum career learning environments. 

a. Provide an open atmosphere for student learning. 
0. Counsel in a non-threatening manner. 

c. Determine the students needs and interests. 

d. Assist teachers in designing learning activities 
to meet these needs and interests. 
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SECONDARY COUNSELOR MODEL 

Below are listed the HO competency statements and perfor- 
mance criteria. 

1. Develop interpersonal skills. 

a. Use commercial resource materials to promote 
interpersonal skills. 

b. Set a good example. 

c. Provide an open and honest atmosphere for student 
learning. 

d. Utilize one-to-one or small group counseling 
discussing the implications of good interpersonal 
skills in life for the student. 

e. Provide student learning activities requiring the 
use of good interpersonal skills. 

2. Promote student acceptance of responsibility. 

a. Provide open and honest atmosphere for student 
learning. 

b. Design activities that place the student in the 
position to accept and carry out responsibility. 

c. Encourage teachers to use problem solving instruction 
models. 

d. Promote student involvement in student educational 
organizations . 

e. Counsel students about the merit of accepting 
responsibility. 

3. Use community people as career education resource 
personnel . 

a. Ask parents and other members of the community 

to speak to the classes concerning various careers 
in an attempt to provide additional career awareness 
and exploration. 

b. Help place students in the community businesses 
be it for a very short observation time or place- 
ment in cooperate education career experience. 

a . Solicit their assistance for student field trips. 

d. Solicit their assistance as teacher aids. 

e. Secure their assistance in sponsoring "career days" 
or "business education days" for the students. 

4. Practice a career education philosophy. 

a. Be aware of the implications of career education 

pertaining to the encire education of the Individual 
student . 
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b. Cooperate with all educational personnel in 
achieving the local goals and objectives of 
career education. 

c. Design activity oriented learning experiences in 
an attempt to provide awareness, exploration, 
and preparation for career experiences. 

Provide student awareness experiences. 

a. Provide field trips. 

b. Involve community people in simulated classroom 
activities . 

c. Counsel students using printed materials per- 
taining to careers. 

d. Provide a career education center for student 
browsing. 

e. Encourage teachers to assign sections of the 
community for the students to interview and/or 
spend a short period of time with individual 
businessmen. 

Identify employment opportunities. 

a. Contact employers in the community. 

b. Contact United States Department of Labor personnel. 

c. Contact state employment agency personnel. 

d. Contact trade organization personnel. 

e. Utilize newspaper classified ads. 

Involve teachers in revising institutional programs. 

a. Identify interested teachers. 

b. Serve on instruction revision committees. 

c. Provide consultative services. 

d. Help prepare various grade level career education 
goals and objectives. 

Provide active career education leadership. 

a. Help develop career education goals and objectives 
for the local school system. 

b. Help plan career education instruction with teachers. 

c. Help develop a career education center in the school 
system. 

d. Work with media specialists in evaluating career 
education materials. 

Work with teachers and community leaders in designing 
learning activities for students. 
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9. Establish student feedback systems. 

a. Provide an open and honest learning environment. 

b. Counsel students in a non-threatening manner. 

c. Evaluate what students say, be it oral or written, 
as it pertains to their goals and objectives. 

d. Follow-up on graduates. 

e. Encourage teachers to use daily evaluative techniques. 

10. Promote student self evaluation. 

a. Counsel students about their career goals and 
objectives . 

b. Counsel students illustrating various career 
options available to them. 

c. Counsel students to help them evaluate where they 
have been, where they are, and where they are 
going. 

11. Define career education concept. 

a. Evaluate the career education needs of the students. 

b. Evaluate the entire community manpower needs. 

c. Work with educational personnel to determine what 
educational components are needed to correlate 

the students needs with the needs of the community. 

12. Identify community career oriented resource personnel. 

a. Involve students to help identify these people through 
visiting and interviewing sections of the community. 

b. Talk with trade organization personnel. 

c. Talk with civic organization personnel. 

d. Talk with businessmen while doing personal business. 

e. Utilize telephone yellow pages. 

f. Utilize newspaper classified ads. 

13. Identify cooperative education function. 

a. Participate in inservice training sessions. 

b. Attend university graduate classes. 

c. Counsel students, especially at the lower secondary 
level, about how cooperative education can 
provide career preparation experiences. 

d. Work with cooperative education teacher in planning 
related Instruction to meet the needs of students. 

14. Identify area skill center function. 

a. Participate in inservice training sessions. 
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b. Attend university graduate ola.v.os. 
t!. TaJk with jiuKianoe fbunr.olorO'.^ from t ho area 
sk i 11. et*nt it. 

d. CounsoJ Btuilonts to illustrate how this function 
can provide career preparation experiences. 

15. Publicize career education in the community. 

a. Publish articles in the local newspapers. 

b. Publish articles in school newspapers. 

c. Sponsor parent-student conferences. 

d. Promote school-community activities. 

e. Sponsor open house at the school. 

f. Speak to civic organizations. 

16. Utilize career oriented materials. 

a. Assist teachers in developing units of instruction 
centered around the cluster concept utilizing 
career oriented materials. 

b. Develop career education resource centers. 

c. Organize hall displays and bulletin boards. 

d. Sponsor student seminars. 

e. Utilize small group counseling. 

17. Utilize decision making components. 

a. Counsel students about their personal values. 

b. Counsel students pertaining to various career 
options available to them. 

c. Encourage students to make decisions about the 
career options that correlate with their personal 
values . 

d. Assist students in evaluating career alternatives 
periodically . 

18. Utilize career education Jnservice training. 

a. Help develop career education goals and objectives 
for the local school system. 

b. Assist teachers in pi-inning units of instruction 
centered around the career cluster concept. 

c. Counsel students concerning their short and 
long range career education goals. 

19. Disseminate local career education activities. 

1. Write Mrticles In professional Journals. 

b. Participate in activities sponsored by professional 

nrgan L:'.'it .1 oris . 

.*. Write articles In newspaper;;. 

d. Cooperate with the local career education planning 
district. 
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20. Participate in professional education organizations. 

a. Attend inservice meetings sponsored by professional 
organizations. 

b. Read literature from the organizations. 

c. Serve as speaker at functions sponsored by the 
organizations. 

21. Develop long range career education plans. 

a. Encourage all educational personnel to believe 
in the merits of career education. 

b. Determine the career needs of the students. 

c. Determine the projected manpower needs of the 
local community, state, and nation. 

d. Work with all educational personnel to determine 
the goals and objectives pertinent to the local 
school district for periods of five years and 
ten years. 

22. Utilize instructional feedback information. 

a. Utilize this information, be it brochures or a 
computerized printout, in small interest group 
counseling. 

b. Allow students to browse through this material 
at their leisure in a career education center. 

c. Integrate this information with instructional 
units designed for career preparation. 

d. Encourage students to use this information in 
selection of career options that correlate with 
their interest and ability. 

23. Determine career development options. 

a. Counsel students to encourage them to examine 
their own personal values. 

b. Counsel students to encourage them to explore 
careers in the various career clusters. 

c. Encourage students to correlate their values with 
the requirements of various careers. 

2*4. Evaluate student's career development plan. 

a. Evaluate, with the student, the correlation between 
their values and ;he career requirements of their 
choice. 

b. Counsel students to determine: where they have 
been, where they are presently, where they appear 
to be going. 
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c. Make recommendations about the further develop- 
ment of this plan. 

25. Expand world of work experience. 

a. Visit classes. 

b. Visit industries and business. 

c. Listen to resource people. 

d. Participate in civic organizations. 

e. Go on student field trips. 

f. Work with cooperative education teachers. 

26. Utilize Individual motivational systems. 

a. Assist teachers in developing learning contracts. 

b. Counsel with teachers concerning information for 
performance objectives. 

c. Provide an open and honest atmosphere for students 
while counseling. 

d. Counsel students about the needed components to 
meet their career goals. 

27. Implement self learning centers. 

a. Solicit assistance from industry asking them to 
discuss various areas of need in the classroom 
and/or the lab and their function in preparing 
the student for job entry skills or further 
education. 

b. Work with administrators and teachers in planning 
these centers. 

c. Work with teachers in planning activity oriented 
learning experiences which utilize these self 
learning centers. 

28. Evaluate career oriented curriculum. 

a. Utilize student feedback. 

b. Ask employers of cooperative education students 
to report on the needs of the students. 

c. Encourage teachers to write on dally lessons 
suggestions for improvement as they pertain to 
the entire curriculum. 

d. Encourage administrators to allow release time to 
revise and implement suggested changes in the 
curriculum. 

29. Identify occupational clusters. 

a. Contact: United States Office of Education personnel. 
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b. Utilize the Dictionary of Occupational Titles. 

c. Contact the intermediate school district personnel. 

d. Identify occupational codes within each cluster. 

30. Develop short range career education plans. 

a. Utilize an advisory council consisting of lay 
community members . 

b. Determine career education needs of the students. 

c. Determine local manpower needs. 

d. Assist teachers in developing performance 
objectives to meet these two needs. 

31. Promote student creativity. 

a. Create atmosphere conducive to allowing the students 
to be open and innovative. 

b. Provide ideas and suggestions for the solution of 
a problem. 

c. Encourage teachers to design learning activities 
which are conducive to student exploration. 

32. List decision making components. 

a. Where have I been? 

b. Where am I presently? 

c. Where am I going? 

d. How am I going to get there? 

33. Develop a career education rationale. 

a. Utilize advisory council consisting of lay 
community members . 

b. Determine employment needs. 

c. Determine student drop-out rate of the school 
system. 

d. Determine welfare costs to local community. 

e. Indicate that it will build work force in community. 

f. Indicate that low skill entry jobs are not in 
demand. 

g. Indicate that it requires teaching in reality. 
3^. Identify career oriented consultive services. 

a. Contact intermediate school district personnel. 

b. Contact state education personnel. 

c. Contact university personnel. 

d. Contact personnel from other local school districts. 
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Assess student performance strengths. 

a. Observe student in all educational settings. 

b. Evaluate remarks in student folders. 

c. Evaluate student verbal comments. 

d. Evaluate student written comments. 

e. Evaluate standardized test results. 

Utilize problem solving skills. 

a. Encourage students to use skills in exploring 
career options. 

b. Encourage students to use skills in all life 
settings . 

c Encourage teachers to design learning activities 
which require students to utilize skills. 

d. Encourage students to utilize skills during 
counseling. 

Monitor economic trends. 

a. Utilize this information for more effective 
counseling of students pertaining to careers 
both locally and throughout the nation. 

b. Utilize this information for more effective 
consultative services to teachers. 

Monitor educational trends. 

a. Utilize the information to more effectively 
meet the needs and interests of students. 

b. Talk to university personnel. 

c. Talk to community college personnel. 

d. Talk to intermediate school district personnel. 

Formulate student's career development plan. 

a. Help student expand awareness and exploration of 
careers . 

b. Promote hands-on learning activities in actual 
career situations. 

c. Help student to more effectively understand "self 

d. Discuss results of standardized tests; i.e., self 
concept adjustment and values tests: vocational, 
maturity tests, interest inventory tests, aptitud 
tests . 

e. Discuss with the student an "occupational ladder" 
which r;ets him to his occupational goals and 
objectives. 



Design optimum career learning environments. 

a. Provide an open and honest atmosphere for student 
learning. 

b. Counsel in a non-threatening manner. 

c. Determine the students needs and interests. 

d. Assist teachers in designing learning activities 
to meet these needs and interests. 
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ELEMENTARY ADMINISTRATOR MODEL 

Below are listed the 42 competency statements and perfor- 
mance criteria. 

1. Involve teachers in revising instructional programs. 

a. Identify interested teachers. 

b. Provide release time for revising instructional 
programs . 

c. Provide consultative services. 

d. Be supportive of innovative ideas and suggestions. 

e. Encourage teachers to prepare career education 
goals and objectives for various grade levels. 

2. Evaluate career oriented curriculum. 

a. Utilize student feedback. 

b. Encourage teachers to correlate student performances 
with the goals and objectives of the curriculum. 

c. Encourage the evaluation of the daily lesson plans 
on a daily basis. 

d. Encourage the teachers to implement these daily 
comments when revising the career oriented curriculum. 

3. Sell career education to community. 

a. Identify interested educational personnel. 

b. Utilize career education consultants. 

c. Utilize parent-student conferences. 

d. Utilize speaking engagements. 

H, Promote student self evaluation. 

a. Provide an open and honest atmosphere for student 
learning. 

b. Encourage teachers to develop instructional units 
pertaining to self image. 

c. Encourage counselors to counsel students in 
developing student self image. 

d. Encourage students to question their own actions. 

5. Publicize career education in the community. 

a. Publish articles in the local newspapers. 

b. Publish articles in the local school newspapers. 

c. Sponsor parent-student conferences. 

d. Promote school-community activities. 

e. Attend open house at the school. 

f. Cpeak at civic organizations. 
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6. Establish student feedback systems. 

a. Provide an open and honest learning environment. 

b. Encourage educational personnel to counsel students 
in a non-threatening manner. 

c. Evaluate what students say, be it oral or writte, 
as it pertains to their goals and objectives. 

d. Follow-up on graduates. 

e. Encourage teachers to use daily evaluative techni- 
ques. 

7. Use pre- and post-assessment techniques. 

a. Encourage teachers to utilize in evaluation of 
instruction. 

b. Encourage teachers and counselors to utilize in 
evaluation of self awareness learning activities. 

c. Encourage teachers to utilize in evaluation of 
career awareness learning activities. 

8. Utilize career education accountability model. 

a. Use the model as a basis for developing a career 
education rationale for the local school system. 

b. Use the model as a basis for planning career 
education goals and objectives for the local school 
system. 

c. Use the model for direction in planning instruction 
for the various grade levels. 

d. Use the model for direction in planning learning 
activities for the various grade levels. 

9. Utilize career education inservice training. 

a. Help develop career education goals and objectives 
for the local school system. 

b. Encourage teachers to develop instructional units 
pertaining to self and career awareness. 

c. Encourage counselors to assist, in small group 
counseling, in developing self awareness and 
career awareness learning activities. 

d. Assist in planning and implementing school-wide 
activities pertaining to career awareness. 

10. Practice a career education philosophy. 

a. Be aware of the implications of career education 
components pertaining to the entire education of 
the individual student. 
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b. Cooperate with all educational personnel in 
achieving the local goals and objectives of 
career education. 

c. Encourage teachers to provide activity oriented 
learning experiences in an attempt to provide self 
awareness and career awareness experiences for the 
students . 

11. Design optimum career learning environments. 

a. Provide an open and honest atmosphere for student 
learning. 

b. Counsel students in a non-threatening manner. 

c. Assist in determining the students' needs and 
interests . 

d. Encourage teachers to design learning activities 
to meet those needs and interests. 

12. Develop a career education rationale. 

a. Indicate that career education makes students 
more aware of themselves and their potential. 

b. Indicate that career education makes students 
aware of various careers available to them. 

c. Indicate that career education teaches problem 
solving skills. 

d. Indicate that career education teaches decision 
making skills. 

e. Indicate that career education teaches human 
relation skills. 

13- Define career education concept. 

a. Include the career awareness needs of the students 
and how they relate to the careers in the community. 

b. Include the awareness components for a total life 
style and how their relationship correlates to the 
needs of the students. 

c. Include awareness experiences which pertain to the 
various clusters of occupations. 

14. Evaluate career education programs. 

a. Utilize an advisory council consisting of lay 
community members. 

b. Utilize pre- and post-assessment techniques per- 
taining- to student performance and student attitude 
change . 

c. Determine the student drop out rate in the schoo'. 
system over a period of a given time. 
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d. Determine the student placement rate ever a period 
of time. 

e. ' Analyze components of the work force in the 

community . 

15. Plan career oriented instructional facilities. 

a. Provide an open and honest atmosphere for student 
learning. 

b. Encourage involvement from parents and businessmen 
concerning advice and implementation assistance. 

c. Encourage teachers to plan and implement self 
learning centers for student learning. 

d. Provide references relevant to the students needs 
and interests. 

16. Provide active career education leadership. 

a. Identify educational personnel interested in career 
education. 

b. Assist in defining career education for the local 
school system. 

c. Support teachers in planning career oriented 
instructional facilities. 

d. Encourage teachers to develop units of career 
oriented instruction emphasizing "hands-on" 
learning activities. 

e. Serve as speaker at community activities. 

17. Utilize parent organizations. 

a. Utilize members to serve as career oriented resource 
people . 

b. Utilize members as teacher aids. 

c. Utilize members to assist with field trips. 

d. Utilize members or groups of members in publicizing 
local career education activities. 

18. Recruit career oriented staff. 

a. Contact appropriate placement agencies. 

b. Determine candidates attitude toward career 
education. 

c. Determine candidates world of work experience in 
careers other than education. 

d. Determine candidates open classroom management 
ability. 

e. Determine if candidates can work with present 
education staff. 
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\ r ). Use community people an career education resource 
personnel . 

a. Contact intermediate school district personnel. 

b. Ask parents to explain their occupations. 

c. Ask businessmen to explain their occupations. 

d. Ask resource people to stress the importance of 
good human relations. 

e. Encourage resource people to use simulation tech- 
niques for more effective student awareness of 
the various careers in the community. 

20. Utilize instruct iona.1 feedback^iformat ion . 

a. Encourap;e educational per^pj^Hcl to utilize this 
information, be It brochur^JBor a computerized 
printout, in small interest %roup teaching or 
counsel ing. 

b. Encourage students to browse through this material 
at their leisure in a career education center. 

c. Encourage teachers to integrate this information 
with instructional units designed for self aware- 
ness and career awareness. 

21. Involve parent organizations in instructional evaluation. 

a. Utilize members to brainstorm methods of evaluating 
instruct ion. 

b. Utilize members tc assist as teacher aids and 
solicit their opinion of the instruction periodically. 

c. Utilize members to assist in observing students 
attitudes toward the instruction. 

22. Promote student's accej Vance of responsibility. 

a. Provide an open and honest atmosph"re for student 
learn ir. >;. 

b. Encourage teacher.", to d^.sl^n learning experiences 
with several choices of activities available to the 
st udent . 

c. Encourage educational personnel to allow the students 
to dfMde what they can accomplish. 

d. Encourage the use of positive reinforcement tech- 
niques . 

Utilize career oriented materials. 

a. Introduce careers within various career clusters 
to all <- ducat ional personnel. 
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b. Encourage teachers to allow students to develop 
their own career oriented materials packet. 

c. Encourage students to browse through materials in 
the classroom, library, or career center. 

d. Encourage teachers to integrate career materials 
into existing materials. 

e. Encourage students and teachers to make displays 
utilizing these materials. 

2k, Develop interpersonal skills. 

a. Use commercial resource materials to promote 
interpersonal skills. 

b. Encourage all educational personnel to set a good 
example. 

c. Provide an open and honest atmosphere for student 
learning. 

d. Encourage teachers to design student learning 
activities which require the use of good inter- 
personal skills. 

25. Utilize decision making components. 

a. Encourage all educational personnel to assist 
students in discussing their personal values and 
beliefs. 

b. Encourage all educational personnel to assist 
students in becoming aware of careers in various 
career clusters. 

c. Encourage studento to assess where they have been 
and where they want to go as it pertains to the 
various careers. 

26. Establish career education performance standards. 

a. Examine the stated career education goals and 
objectives for the school system as well as for 
each grade level. 

b. Assist teachers in developing instruction to meet 
the stated goals and objectives. 

c. Assist teachers in developing instructional per- 
formance objectives for student learning within 
each grade level. 

27. Write teacher selection criteria. 

a. Base selection criteria on the stated career 
education goals and objectives for the school system. 

b. Include attitude toward career education. 

c. Include amount of world of work experience. 
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